Republic of the Philippines
PROFESSIONAL REGULATION COMMISSION
I* Floor, CTLL Building, 141 Abanao Extension, Rizal Monument, Baguio City
Email Address: prcbaguio.regionalbaci@gmail.com
Telephone No. (074) 424-5053

REGIONAL BIDS AND AWARDS COMMITTEE

REQUEST FOR QUOTATION

The Professional Regulation Commission, through the 2017 General Appropriations intends to
apply the sum of Five Million One Hundred Twenty-Five Thousand Three Hundred and Thirty-
Four pesos and Forty centavos (P5,125,334.40) inclusive of taxes and inclusive of CUSA being
the Approved Budget for the Contract (ABC) to payment under the one (1) Year Lease for Office
Space with the following detailed requirements:

‘Name of Project Approved BudgeT for the | Duration of the Contract \
Contract

LEASE OF OFFICE SPACE
FOR THE PRC BAGUIO
REGIONAL-OFFICE P5,125,334.40 One (1) Year
Bid Document Fee (Non-
Refundable): P5,000.00

The Professional Regulation Commission (PRC), through its Regional Bids and Awards
Committee (RBAC), invites interested parties to submit quotation for the Lease of Office Space
of PRC Baguio Regional Office through Negotiated Procurement (Sec. 53.10, 2016 Revised IRR
of RA. No. 9184 (Annex “1")) with an Approved Budget for the Contract (ABC) of
P5,125,334.40 for one (1) calendar year, inclusive of Taxes and inclusive of common
usage of service areas (CUSA).

The office space shall be delivered by the building owner pursuant to the terms and conditions

agreed upon with PRC based on the aforementioned ABC and the minimum specifications
enumerated below.

TERMS AND CONDITIONS

Prospective Lessor shall provide correct and accurate information.

Price quotation/s must be valid for a period of twenty (20) calendar days from the date of the

submission of the quotation.

3. Price quotation/s, to be denominated in Philippine peso shall be inclusive of all taxes, duties
and/or levies payable.

4. All quotations exceeding the Approved Budget for the Contract shall be automatically
rejected.

5. Award of Contract shall be made to the Lowest Calculated and Responsive Quotation
(LCRQ) which complies with the minimum technical specifications and other terms and
conditions stated herein.

6. The winning Prospective Lessor should deliver the building and its improvement works, within
90 calendar days period from the date of the Notice of Award.

7. Any erasure or overwriting shall be valid only if they are properly signed by the owner or his

duly authorized representative/s.

N =

o SPECIFICATIONS

I Location and Site Construction
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PROFESSIONAL REGULATION COMMISSION
I* Floor, CTLL Building. 141 Abanao Extension, Rizal Monument, Baguio City
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REGIONAL BIDS AND AWARDS COMMITTEE

The proposed location of the PRC Baguio Regional Office will be along a major thoroughfare
within the City of Baguio and accessible to commuting public, where the said location is not
prone to flooding and will offer convenience to PRC's various stakeholders and clients.

I
.

Neighborhood and Data
The total available and rentable space must be not less than EIGHT HUNDRED SIXTY-SIX
SQUARE METERS (866 sq. m.) exclusive of common areas, maximum of three (3) floors.

. The property’s highest and best use is for an office-commercial building and in any of the

following land use classifications: C1, C2, C3, Institutional, or R3.
Government agencies, police, banks and transport terminals are within reasonable distance.

Real Estate

. The office space may be multi-level provided the spaces are contiguous (e.g. 2" and 3

floors) with at least one elevator (9 person/600 kg. capacity) or escalator.

The building is structurally safe with Certificate of Occupancy issued by the Office of the
Building Official.

The building's leasable spaces are with proper lighting and ventilation.

The building’s leasable spaces are adequate and suitable for the PRC's space requirements
and lay out.

The building is properly maintained.
The building's overall facade and architectural design is appropriate for an office building.
With secured parking spaces (at least 3 parking slots).

Building Specifications

. Building Specifications

a. The building has an available and rentable office area of not less than EIGHT
HUNDRED AND SIXTY-SIX SQUARE METERS (866 sq. m.) excluding common
areas (stairs, balcony, elevator/escalator, landing, generator area, parking area, etc.).

b. Necessary permanent improvements and facilities/installations (e.g., plywood/glass wall
partitions, glass doors and jambs, comfort rooms, air vents, fire suppression system,
electrical and utility lines, finishing works, etc.) to meet the minimum requirements of
PRC shall be undertaken by the Lessor, the cost of which must be integrated in the
monthly rental fee. Improvements include the necessary structural, electrical, sanitary
and mechanical works.

c. The building has existing facilities or can provide facilities for office space requirements,
including among others:

I. Separate Water Tank (at least 10 drums capacity)

il. Comfort rooms at least 4 female toilets and 4 male toilets with PWD facilities and at
least 2 Male/Female toilet with lavatories for employees.
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REGIONAL BIDS AND AWARDS COMMITTEE

i. Power supply and generator set
iv. Elevators/Escalators (for multi-level buildings)
v. Fire/ Emergency exits
vi. Fire suppression system
vii. Air Vent/Air conditioning
viii. Regional Director quarters (at least 48 sq.m.) with toilet and bathroom
iX. Confidential Printing Room (at least 80 sq.m.) with toilet and bathroom
x. Legal Hearing Room/Conference Room/Oath Taking/Exam Venue (at least 60
sq.m.)
xi. PRB Guest Room (at least 13 sq.m.) with toilet and bathroom
xii. Pantry (at least 25 sq.m.)

3. The building must comply with the National Building Code.

4. The building should be ready for the installation of telephone lines, internet connection and
building security system (CCTV Cameras).

5. The office interiors should be designed and completed in accordance with the following
minimum requirements:

Floor Tile
Granite Tile/ Ceramic Floor Tile or other acceptable floor finish
Size: preferably 0.60x0.60 or 0.40x0.40 or its equivalent

Dry Wall
Ya Thick Plywood with 2x2/ 3x3 wooden studs

Partitions
Ya Thick Plywood with 2x2/ 3x3 wooden studs
2" Glass Door and Walls

Wall Finish
Enamel paint for wooden part (acceptable color)
Latex paint for masonry wall (acceptable color)

Door
Flush Door (Interior)
Glass Door-double swing with handle (Entrance)

Door Jamb
2" x 4" Wooden Jamb or Steel

Ceiling
Gypsum board ceiling / suspended ceiling system (acoustic board on T-runners)

TOILET

Floor and Wall Tile
Granite Tile/ Ceramic Tile

Door
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Republic of the Philippines
PROFESSIONAL REGULATION COMMISSION
1" Floor, CTLL Building, 141 Abanao Extension, Rizal Monument. Baguio City
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REGIONAL BIDS AND AWARDS COMMITTEE

Flush Door with louver

Fixtures
Water closet, Flush valve type

Urinal

Lavatory
Under the counter lavatory

LED lighting

Counter Top
Slab/Tiles with Splash Board

\' Services and Facilities for Common Areas

1. The building has provisions for janitorial and security services.

2. The building has provisions for air conditioning system/ventilation system.

3. The building has provisions for sufficient water, separate water meter, generator and
generator area, transformers for constant power supply and separate electric meter.

The building has provisions for plumbing system.

. The building has secure parking spaces.

o A

VL. Term of Lease

The basic term of contract shall be for a period of one (1) year in accordance with procurement
law.

Each Prospective Lessor shall submit one (1) sealed envelope which shall contain the Price
Quotation Sheet Annex 3). The sealed envelope shall contain the following information:

(a) Regional Bids and Awards Committee, Finance and Admin Division, 15! Floor, CTLL Building,
141 Abanao Extension, Baguio City;

(b) Lease of Office Space for the PRC Baguio Regional Office;

(c) name of the Prospective Lessor, and
(d) a note: Do Not Open the Sealed Envelope Before January 24, 2017 at 10:00 AM.

On January 24, 2017, submitted price quotations shall be opened to determine the Lowest
Calculated Quotation (LCQ). The LCQ is the Total Cost of total area for one year as stated
in the Price Quotation Sheet. The real estate being offered by the Lessor with the LCQ shall,
during ocular inspection, be rated in accordance with the methodology prescribed in Appendix
B of Annex H of the Revised IRR of R.A. 9184 (Annex “27). If the LCQ is determined to be
responsive and reasonable, said Quotation shall be declared as the Lowest Calculated and
Responsive Quotation (LCRQ).

The Prospective Lessor with the LCRQ shall submit to the RBAC on or before January 30, 2017
at 10:00 AM, the following documentary requirements for evaluation:
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. Notarized Authorization of the Representative from the Building Owner/s (if applicable);

If the representative is a Real Estate Broker, copy of valid and current license as a Real
Estate Broker,;

Recent and valid Mayor's Permit/Business Permit (as a lessor if applicable) or in
compliance with GPPB Resolution No. 02-2015;

Latest and valid Annual Inspection Certificate from the City Engineers' Office (Fire and
Sanitary) of the building (if applicable);

Electrical Plan (as Built), Sanitary Plan (as Built) duly signed by PRC-Licensed
Professionals;

PhIIGEPS Certificate of Registration,;

Registration certificate from the Securities and Exchange Commission (SEC),
Department of Trade and Industry (DTI) for sole proprietorship, or Cooperative
Development Authority (CDA) for cooperatives, or any proof of such registration; and
Sworn statement in accordance with Section 25.2(a)(viii) of the RIRR of RA 9184.

In the event that the required documents such as permits and clearances are not yet available,
the building owner shall submit corresponding proof/s of application (e.g. Official Receipt) in lieu
of these documents temporarily. All pending documents shall be complied with and duly
submitted to the PRC prior to the signing of contract.

The Floor Plan, description, location and area in square meter of building/facility being offered
and the Certificate of Occupancy shall be submitted before the date of delivery.

PRC assumes no responsibility whatsoever to compensate or indemnify proponents for any
expenses incurred in the preparation of the Price Quotation.

Interested Prospective Lessor who are legally, technically and financially capable may submit
their duly accomplished Price Quotation Sheet (Annex "3"), duly signed by the owner or his duly
authorized representative not later than 5:00 o'clock in the afternoon of January 23, 2017 at the
Finance and Admin Division, 1% Floor, CTLL Building, 141 Abanao Extension, Rizal Monument,
Baguio City.

Done in the City of Baguio, Philippines, this 28" day of December 2016.

REGIONAL BIDS AN ARDS COMMITTEE

NE MARILYN VC. VERGARA
Chdjrperson

CRESENTE B. LUMEREZ, JR.
Vice-Chairman

VIRGINIA N. MARTIN CHARITO A. MARQUEZ ~ABAN

Member Member Member
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53.8.

53.9.

53.10.

53.11.

53.12.

Annex 1

c. Highly-specialized life-saving medical equipment, as certified by the
Department of Health (DOH);

d. Scientific, technical, economic, business, trade or legal journal,
magazine, paper, subscription, or other exclusive statistical
publications and references; or

e. Media documentation, advertisement, or announcement through
television, radio, newspaper, internet, and other communication
media.

Due to the nature of the information to be disseminated, alongside
principles of transparency, efficiency and economy, award to more
than one (1) supplier may be made by the Procuring Entity.

2. The construction or installation of an infrastructure facility where the material,
equipment, or technology under a proprietary right can only be obtained from
the same contractor.

Highly Technical Consultants. In the case of individual consultants hired to do work
that is (i) highly technical or proprietary; or (ii) primarily confidential or policy
determining, where trust and confidence are the primary consideration for the hiring
of the consultant: Provided, however, That the term of the individual consultants shall,
at the most, be on a six month basis, renewable at the option of the appointing HoPE,
but in no case shall exceed the term of the latter.

Defense Cooperation Agreement. Upon prior approval by the President of the
Philippines, and when the procurement for use by the AFP involves major defense
equipment or materiel and/or defense-related consultancy services, when the
expertise or capability required is not available locally, and the Secretary of National
Defense has determined that the interests of the country shall be protected by
negotiating directly with an agency or instrumentality of another country with which
the Philippines has entered into a defense cooperation agreement or otherwise
maintains diplomatic relations: Provided, however, That the performance by the
supplier of its obligations under the procurement contract shall be covered by a
performance security in accordance with Section 39 of this IRR.

Small Value Procurement. Procurement of Goods, Infrastructure Projects and
Consulting Services, where the amount involved does not exceed the threshold
prescribed in Annex "H" of this IRR: Provided, That in case of Goods, the procurement
does not fall under shopping in Section 52 of this IRR.a

Lease of Real Property and Venue. Lease of real property and venue for official
use, subject to Annex “H" of this IRR.)

NGO Participation. When an appropriation law or ordinance earmarks an amount to
be specifically contracted out to Non-Governmental Organizations (NGOs), the
Procuring Entity may enter into a Memorandum of Agreement with an NGO, subject
to the guidelines issued by the GPPB for the purpose. )

Community Participation. Where, in the interest of project sustainability or to
achieve certain specific social objectives, it is desirable in selected projects, or its
components, to call for participation of local communities in the delivery of goods,
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Annex 2
ANNEX “H"”

CONSOLIDATED GUIDELINES
FOR THE ALTERNATIVE METHODS OF PROCUREMENT

I. POLICY STATEMENT

As a general rule, all procurement shall be through Competitive Bidding. However,
whenever justified by the conditions provided in Republic Act No. (R.A.) 9184 and its revised
Implementing Rules and Regulations (IRR), the Procuring Entity may, in order to promote
economy and efficiency, resort to any of the alternative methods of procurement provided in
Rule XVI of the IRR of R.A. 9184,

The Alternative Methods of Procurement shall be resorted to only in the highly
exceptional cases provided for in this Guidelines and subject to the prior approval of the Head
of the Procuring Entity (HOPE) upon recommendation of the Bids and Awards Committee
(BAC). In all instances, the Procuring Entity shall ensure that the most advantageous price for
the Government is obtained.

II. PURPOSE

This Guidelines is formulated by the Government Procurement Policy Board (GPPB) to
provide a single source of information for Alternative Methods of Procurement commonly
resorted to by procuring entities; and to prescribe the terms, conditions, rules and procedures

for covered Alternative Methods of Procurement for Goods, Infrastructure Projects, and
Consulting Services.

II1. SCOPE

This Guidelines shall apply to the national government, its branches, constitutional
offices, departments, bureaus, offices and agencies, including state universities and colleges,
government-owned and/or -controlled corporations, government financial institutions, and
local government units.

Excluded from this Guidelines are the following:

A. Infrastructure projects undertaken through the Armed Forces of the Philippines
Corps of Engineers (AFPCOE), for purposes of Sections 53.2 (Emergency Cases) and
53.5 (Agency-to-Agency) of the IRR of R.A. 9184, which shall continue to be governed
by the Guidelines on the Implementation of Infrastructure Projects Undertaken by the
AFP Corps of Engineers under GPPB Resolution No. 09-2005.

B. Limited Source Bidding under Section 49, Negotiated Procurement under Sections
53.8 (Defense Cooperation Agreement), 53.11 (NGO Participation), 53.12 (Community
Participation), and 53.13 (UN Agencies).

IV. GENERAL GUIDELINES
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A. Annual Procurement Plan (APP). The method of procurement, e.g., competitive
bidding or any of the alternative methods of procurement, to be utilized by the
Procuring Entity shall be indicated in the APP to be approved by the HOPE, If the
original mode of procurement in the APP cannot be ultimately pursued, the BAC
assisted by its Secretariat, the Technical Working Group, and by the appropriate End-
User or relevant office, as the case may be, shall justify and recommend through a
BAC Resolution such change in the mode of procurement to be approved by the HOPE.
The changes must be reflected in the APP and submitted to the GPPB in accordance
with Section 7.4 of the IRR of R.A. 9184.

B. Prohibition on Splitting of Government Contracts®. Splitting of Government
Contracts, which means the division or breaking up of government contracts into
smaller quantities and amounts, or dividing contract implementation into artificial
phases or sub-contracts for the purpose of evading or circumventing the requirements
of R.A. 9184 and its IRR, particularly the necessity of competitive bidding and the
requirements for the alternative methods of procurement, is prohibited.

For infrastructure projects to be implemented by phases, the Procuring Entity shall
ensure that there is a clear delineation of work for each phase, which must be usable
and structurally sound. It shall also ensure the conduct of the detailed engineering
activities for each phase as provided for in Annex “"A” of the IRR of R.A. 9184,

C. Unnecessary, Excessive, Extravagant and Unconscionable Expenditures.
The Procuring Entity shall ensure that the objectives and purpose of the contract do
not constitute an unnecessary, excessive, extravagant, or unconscionable expenditure.

D. Confidentiality of Bidding Documents. The procurement documents are strictly
confidential and shall not be divulged or released to any person prior to the
advertisement or posting of the procurement opportunity, except to those officially
authorized in the handling of these documents.

However, in procurements involving and affecting national security, the disclosure of
procurement documents shall be dependent upon the HOPE having due regard to the
nature, classification, sensitivity and confidentiality of the relevant documents vis-g-vis
the purpose and reason for the request.

E. Advertisement and Posting of Procurement Opportunity’, For alternative
methods of procurement, the Procuring Entity may dispense with the advertisement in

the newspaper and posting requirement as prescribed in Section 21.2.1 of the IRR of
R.A. 9184.

For the following alternative methods, however, the BAC, through its Secretariat, shall
post the procurement opportunity [e.g., Request for Quotation (RFQ) or Request for
Proposal (RFP)] in the Philippine Government Electronic Procurement System
(PhilGEPS) website, the website of the Procuring Entity concerned, if available, and at
any conspicuous place reserved for this purpose in the premises of the Procuring Entity
for a period of at least three (3) calendar days:

1) Section 52.1(b) — Shopping for ordinary office supplies and equipment not
available in the Department of Budget and Management-Procurement

7 Section 54.1, IRR of R.A. 9184,
1% Section 54.2, IRR of R.A, 9184,
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Service (DBM-PS), for projects with Approved Budget for the Contract
(ABC) above Fifty Thousand Pesos ( 50,000.00);

2) Section 53.1 - Two Failed Biddings; and

3) Section 53.9 — Small Value Procurement, for projects with ABC above Fifty
Thousand Pesos ( 50,000.00);

F. Documentary Requirements. The mandatory documents to be submitted by
suppliers, manufacturers, distributors, contractors and consultants are enumerated in
Appendix A of this Guidelines.

G. PhIlGEPS Registration''. Manufacturers, suppliers, distributors, contractors,
and/or consultants are mandated to register with the PhilGEPS and provide a PhilGEPS
Registration number in the following alternative methods of procurement as a
condijtion for award of the contract.

1) Section 50 — Direct Contracting;

2) Section 52.1(b) — Shopping for ordinary office supplies and equipment not
available in DBM-PS;

3) Section 53.3 — Take Over of Contracts (Only for New Bidders, if any.),

4) Section 53.6 — Scientific, Scholarly or Artistic Work, Exclusive Technology
and Media Services;

5) Section 53.7 — Highly Technical Consultants;

6) Section 53.9 — Small Value Procurement; and

7) Section 53.10 — Lease of Real Property and Venue.

For purposes of Negotiated Procurement under Section 53.1 (Two Failed Biddings),
the BAC shall require the submission of a Certificate of PhilGEPS Registration in
accordance with Section 8.5.2 of the IRR of R.A. 9184.

H. Observers. For Negotiated Procurement under Section 53.1 (Two-Failed Biddings),
observers shall be invited in accordance with Section 13 of the IRR of R.A. 9184. For
other alternative methods of procurement, observers may be invited by the Procuring
Entity as it may deem necessary.

I. Reference to Brand Names'’. Specifications for the procurement of Goods shall
be based on relevant characteristics, functionality and/or performance requirements.
Reference to brand names shall not be allowed except for items or parts that are
compatible with the existing fleet or equipment of the same make and brand and will
maintain the performance, functionality and useful life of the equipment. This rule shall
also apply to the goods component of infrastructure projects and consulting services.

J. Delegation of Authority. The conduct of Shopping and Negotiated Procurement
under Emergency Cases, Small Value Procurement and Lease of Real Property and
Venue may be delegated to the End-user unit or any other appropriate bureau,
committee, or support unit duly authorized by the BAC through a Resolution approved
by the HOPE.

For Shopping under Section 52.1(a) and Negotiated Procurement under Emergency
Cases, due to the urgent nature of the attendant circumstances, the BAC and the HOPE
through a Resolution and Office Order, respectively, may delegate to specific officials,

" Section 54.6, IRR of R.A, 9184,
1 Section 18, R.A. 9184 and its IRR.
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personnel, committee or office in the Procuring Entity the conduct of Shopping and
award of contract to efficiently and expeditiously deal with the emergency sought to
be addressed.

For record and monitoring purposes, all awards shall be immediately reported with all
supporting documents to the HOPE, through the BAC, to ensure compliance with all
the conditions and requirements provided for under R.A. 9184, its IRR and related
guidelines.

K. Mandatory Review. The BAC shall conduct a mandatory review and evaluation of
the terms, conditions, specifications, cost estimates in the RFQ or RFP, if none or less
than the required number of quotations or proposals are received, despite the
extension of deadline for the third time.

Based on its findings, the BAC may revise the terms and conditions and specifications,
and if necessary, adjust the ABC, subject to the required approvals, and repeat the
procurement process.

L. Notice of Award; Contact Approval; Notice to Proceed.

1) Except in Shopping, and Negotiated FProcurement through Emergency
Cases, Agency-to-Agency and Small Value Procurement, the following
procedures shall apply in the issuance of the Notice of Award (NOA),
Contract/Purchase Order (PO) and Notice to Proceed (NTP) for the
Alternative Methods of Procurement identified in this Guidelines, thus:

a. The BAC shall recommend to the HOPE the award of contract.
Within a period not exceeding fifteen (15) calendar days from
receipt, the HOPE shall approve or disapprove the BAC's
recommendation. In case of approval, the HOPE shall immediately
issue the NOA to the Supplier, Contractor or Consultant. In the
event the HOPE shall disapprove the recommendation, such
disapproval shall be based only on valid, reasonable, and justifiable
grounds to be expressed in writing, addressed to the BAC.

b. The Supplier, Contractor or Consultant shall immediately enter into
contract with the Procuring Entity upon receipt of the NOA. Upon
transmission of the signed contract/PO, the HOPE or his duly
authorized representative shall immediately sign the contract/PO

provided that all the relevant documentary requirements are
submitted.

c. The HOPE or his duly authorized representative shall issue the NTP,
if necessary, and a copy of the approved contract to the Supplier,
Contractor or Consultant within three (3) calendar days from the
date of approval of the contract by the appropriate government
approving authority.

2) Posting of Notice of Award, Contract and Notice to Proceed'’.
Unless the contract involves and affects national security as determined by
the HOPE in accordance with Section IV(D) of this Guidelines, the BAC,

3 Section 54.3, IRR of R.A, 9184.
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through its Secretariat, shall post the NOA, Contract/PO, including the NTP
if necessary, for information purposes, in the PhilGEPS website, the website
of the Procuring Entity concerned, if available, and at any conspicuous
place reserved for this purpose in the premises of the Procuring Entity
within ten (10) days from their issuance, except for contracts with ABC of
Fifty Thousand Pesos ( 50,000.00) and below.

M. Bid, Performance and Warranty Securities'’.
Bid security may be dispensed with. However, performance and/or warranty securities

are required for the following alternative methods of procurement, in accordance with
Sections 39 and 62 of the IRR as summarized below:

Alternative Method Performance Warranty Security
of Procurement Security (WS)
(PS)
Direct Contracting X -
Repeat Order X A
Two-Failed Biddings v v

In no case shall WS be
required in the
procurement of
Consulting Services.
Emergency Cases Procuring Entity may | Procuring Entity may
require PS depending | require WS depending
on the nature of the | on the nature of the
procurement project. | procurement project.

However, for In no case shall WS be

Infrastructure required in the

Projects, PS is procurement of

required. Consulting Services.
Take-over of Contracts v v
Adjacent/Contiguous v For Infrastructure

Projects, WS is required.

Small Value Procuring Entity may | Procuring Entity may
Procurement require PS depending | require WS depending

on the nature of the | on the nature of the
procurement project. | procurement project,

However, for In no case shall WS be
Infrastructure required in the
Projects, PS is procurement of
required. Consulting Services.

N. Blacklisting. Suspension or blacklisting of suppliers, contractors, or consultants
shall be made in accordance with the Uniform Guidelines for Blacklisting of
Manufacturers, Suppliers, Distributors, Contractors, and Consultants. A suspended or
blacklisted supplier, contractor or consultant shall not be allowed to participate in all
procurement opportunities of the government for the duration of the suspension or

blacklisting, regardless of the modality of procurement employed by the Procuring
Entity.

" Sections 54.4 and 54.5, IRR of R.A. 9184.
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V. SPECIFIC GUIDELINES

A. DIRECT CONTRACTING"

1. Definition. Direct Contracting or single source procurement is a method of
procurement of goods that does not require elaborate Bidding Documents. The
supplier is simply asked to submit a price quotation or a pro-forma invoice together
with the conditions of sale. The offer may be accepted immediately or after some
negotiations. Direct Contracting may be resorted to under any of the following
conditions:

a) Procurement of goods of proprietary nature which can be obtained only from
the proprietary source, ie., when patents, trade secrets, and copyrights
prohibit others from manufacturing the same item;

b) When the procurement of critical components from a specific supplier is a
condition precedent to hold a contractor to guarantee its project performance,
in accordance with the provisions of its contract; or

c) Those sold by an exclusive dealer or manufacturer which does not have sub-
dealers selling at lower prices and for which no suitable substitute can be
obtained at more advantageous terms to the government.

To justify the need to procure through the Direct Contracting method, the End-User
should conduct a survey of the industry and determine the supply source. In all cases
where Direct Contracting is contemplated, the survey must be conducted prior to the
commencement of the procurement process. Moreover, the End-User must justify the
necessity for an item that may only be procured through Direct Contracting, and it
must be able to prove that there is no suitable substitute in the market that can be
obtained at more advantageous terms.

2. Procedure

a) The BAC shall prepare the RFQ or pro-forma invoice together with the terms
and conditions of sale, and shall send the same to the identified direct supplier.

b) Simplified negotiations on the terms and conditions of the contract may be
conducted by the BAC to ensure that the supplier is technically, legally and
financially capable to deliver the goods at the most advantageous price and
contract for the Government.

c) The BAC shall recommend to the HOPE the award of contract in favor of the
supplier. Award of contract shall be made in accordance with Section IV(L) of
this Guidelines.

B. REPEAT ORDER'"

15 Section 50, R.A. 9184 and its IRR.
15 Section 51, R.A, 9184 and its IRR.
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1. Definition. Repeat Orderis a method of procurement of goods from the previous
winning bidder, whenever there is a need to replenish goods subject to the following
conditions:

a) The goods were procured under a contract previously awarded through
Competitive Bidding;

b) Unit prices must be the same as or lower than those in the original contract,
provided that such prices are still the most advantageous to the government after
price verification;

c) The repeat order will not result in splitting of contracts, requisitions, or
purchase orders, as provided for in Article IV(B) of this Guidelines;

d) Except in cases duly approved by the GPPB, repeat orders shall be availed of
only within six (6) months from the date of the NTP arising from the original
contract, provided that there has been a partial delivery, inspection and acceptance
of the goods within the same period;

e) Repeat orders shall not exceed twenty-five percent (25%) of the quantity of
each item in the original contract. In order not to exceed the 25% threshold, the
goods under the original contract must be:

i.  Quantifiable;
ii.  Divisible; and
iii.  Consisting of at least four (4) units per item.

2. Procedure

a) Upon determination of the need to replenish the goods earlier procured through
competitive bidding, the End-User unit shall prepare the necessary Purchase
Request for the procurement of additional goods, after a careful study and
confirmation of the prevailing market price of the goods to be re-ordered and
comparing this with the price of the goods in the original contract, accompanied
by the appropriate justification why the re-ordering is being pursued.

b) When all the conditions are present, the BAC shall recommend to the HOPE the
award of contract through Repeat Order. Award of contract shall be made in
accordance with Section IV(L) of this Guidelines.

C. SHOPPING"

1. Definition. Shopping is a method of procurement of goods whereby the Procuring
Entity simply requests for the submission of price quotations for readily available off-
the-shelf goods or ordinary/regular equipment to be procured directly from suppliers
of known qualifications. This method of procurement shall be employed in any of the
following cases:

a) When there is an unforeseen contingency requiring immediate purchase, the
amount shall not exceed the following:

' Section 52, R.A. 9184 and its IRR,
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i. For NGAs, GOCCs, GFls, SUCs, and Autonomous Regional Government, Two
Hundred Thousand Pesos ( 200,000)

ii. For LGUs, in accordance with the following schedule:

[_)OF ) Maximum Amount (in Philippine Peso)
Classification
of LGUs Province City Municipality
1% Class 200,000 200,000 100,000
2" Class 200,000 200,000 100,000
3" Class 200,000 160,000 100,000
4" Class 160,000 120,000 100,000
5% Class 120,000 100,000 100,000
6" Class 100,000 100,000 100,000

In the case of barangays, Fifty Thousand Pesos ( 50,000).

b) Procurement of ordinary or regular office supplies and equipment not available
in the DBM-PS, in the amount not to exceed the following:

i.  For NGAs, GOCCs, GFls, SUCs, and Autonomous Regional Government, One
Million Pesos ( 1,000,000)

ii. For LGUs, in accordance with the following schedule:

POF _ Maximum Amount (in Philippine Peso)
Classification
of LGUs Province City Municipality
1% Class 1,000,000 1,000,000 200,000
2" Class 1,000,000 1,000,000 200,000
3" Class 1,000,000 800,000 200,000
4" Class 800,000 600,000 100,000
5" Class 600,000 400,000 100,000
6" Class 400,000 200,000 100,000

In the case of barangays, Fifty Thousand Pesos ( 50,000).

The phrase “ordinary or regular office supplies”shall be understood to include those
supplies, commodities, or materials which are necessary in the transaction of its official
businesses, and consumed in the day-to-day office operations. However, office
supplies shall not include services stich as repair and maintenance of equipment and
furniture, as well as trucking, hauling, janitorial, security, and related or analogous

services.
2. Procedure
a) Shopping under Section 52.1(a)
i.  The End-User unit or the duly authorized official or personnel shall submit
a purchase request to the BAC indicating the urgency to address an
identified need of the Procuring Entity and the unforeseen contingency that
caused its necessity.
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iii.

The BAC shall immediately prepare the RFQ, indicating the specifications,
quantity, ABC, and other terms and conditions of the contract.

The RFQ may be sent directly to the supplier of known technical, legal and
financial qualifications. Due to the attendant circumstances and the urgency
of the procurement, the supplier shall immediately respond to the RFQ and
signify its technical, legal and financial capability to supply and deliver the
goods to be procured. Posting of the RFQ may be dispensed with.

The BAC shall immediately validate the technical, legal and financial
capability of the supplier to supply and deliver the goods by requiring the
submission of relevant documents or through other verifiable means to
prove the capability of the Supplier.

Upon confirmation and ascertainment of such capability, the BAC shall
recommend to the HOPE the award of contract in favor of the supplier with
the Single or Lowest Calculated and Responsive Quotation. In case of
approval, the HOPE shall immediately enter into a contract with the said
supplier.

b) Shopping under Section 52.1(b)

iil.

vi.

The End-User unit or the duly authorized official or personnel shall submit

a purchase request to the BAC relative to the goods to be procured through
Shopping.

The BAC shall prepare the RFQ, indicating the specifications, quantity, ABC,
and other terms and conditions of the contract.

Except for those with ABCs equal to Fifty Thousand Pesos ( 50,000.00)
and below, RFQs shall be posted for a period of at least three (3) calendar
days in the PhilGEPS website, website of the Procuring Entity, if available,
and at any conspicuous place reserved for this purpose in the premises of
the Procuring Entity.

The BAC shall send the RFQs to at least three (3) suppliers of known
qualifications, and at least three (3) price quotations must be obtained.
This, notwithstanding, those who responded through any of the required
postings shall be allowed to participate.

The deadline for submission may be extended thrice, if none or less than
the required number of quotations are received. For ABCs more than Fifty
Thousand Pesos ( 50,000.00), extensions of deadline shall likewise be
posted for a period of three (3) calendar days in the PhilGEPS, the website
of the Procuring Entity, if any, and at any conspicuous place in the Procuring
Entity’s premises. In case no supplier responded after the third extension,

the BAC shall conduct a mandatory review in accordance with Section IV(K)
of this Guidelines.

Upon receipt of at least three (3) quotations within the prescribed deadline,
the BAC shall prepare an Abstract of Quotations setting forth the names of
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those who responded to the RFQ, their corresponding price quotations, and
the lowest calculated quotation submitted.

vii.  The BAC shall validate the technical, legal and financial capability of the
supplier to supply and deliver the goods.

viii.  Upon confirmation and ascertainment of such capability, the BAC shall
recommend to the HOPE the award of contract in favor of the supplier with
the Lowest Calculated and Responsive Quotation. In case of approval, the
HOPE shall immediately enter into a contract with the said supplier.

D. NEGOTIATED PROCUREMENT*®. Negotiated Procurement is a method of
procurement of Goods, Infrastructure Projects and Consulting Services, whereby the
Procuring Entity directly negotiates a contract with a technically, legally and financially
capable supplier, contractor or consultant in any of the following cases:

1. TWO FAILED BIDDINGS"

a) Definition. Where there has been failure of competitive bidding or Limited
Source Bidding for the second time as provided for in Section 35 of RA 9184 and
its IRR, when:

i.  No bids are received;
ii.  All prospective bidders are declared ineligible;

iii.  All bids fail to comply with all the bid requirements or fail post-qualification,
or, in the case of consulting services, there is no successful negotiation; or

iv. The bidder with the Lowest/Single Calculated Responsive Bid or
Highest/Single Rated Responsive Bid refuses, without justifiable cause, to
accept the award of contract, and no award is made in accordance with
Section 40 of RA 9184 and its IRR.

b) Procedures

i. After conduct of the mandatory review of the terms, conditions,
specifications, and cost estimates, as prescribed in Section 35 of the
IRR, the BAC, based on its findings, as assisted by its Secretariat, TWG
and End-User unit may revise and agree on the technical, legal and
financial eligibility requirements and technical specifications or terms of
reference, and if necessary, adjust the ABC, subject to the required
approvals. However, the ABC cannot be increased by more than twenty
percent (20%) of the ABC for the last failed bidding.

ii. The BAC shall invite at least three (3) suppliers, contractors or
consultants, including those disqualified in previous biddings for the
project, for negotiations to ensure effective competition. This,
notwithstanding, those who responded through any of the required
postings shall be allowed to participate. Even if only one (1) bidder

1" Section 53, R.A. 9184 and its IRR,
1% Section 53.1, IRR of R.A. 9184,
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should respond to such invitation or posting, the BAC shall proceed with
the negotiation subject to the rules prescribed hereunder.

il Any requirements, guidelines, documents, clarifications, or other
information relative to the negotiations that are communicated by the
BAC to a supplier, contractor, or consultant shall be communicated on
an equal basis to all other suppliers, contractors, or consultants
engaging in negotiations with the BAC relative to the procurement. The
prospective bidders shall be given equal time and opportunity to
negotiate and discuss the technical and financial requirements of the
project to be able to submit a responsive quotation or proposal.

iv.  Following completion of the negotiations, the BAC shall request all
suppliers, contractors, or consultants in the proceedings to submit, on
a specified date, a best offer based on the final technical and financial
requirements. Pursuant to Section IV(G) of this Guidelines, the
Procuring Entity shall require the submission of a Certificate of PhilGEPS
Registration in accordance with Section 8.5.2 of the IRR of RA 9184.

v.  The BAC shall recommend award of contract to the HOPE in favor of
the supplier, contractor or consultant determined to have the Single or
Lowest Calculated and Responsive Quotation (for goods and
infrastructure projects) or Single or Highest Rated and Responsive
Proposal (for consulting services). Award of contract shall be made in
accordance with Section IV(L) of this Guidelines.

2. EMERGENCY CASES".

a) Instances when Negotiated Procurement under Emergency Cases may
be resorted to:

i.  In case of imminent danger to life or property during a state of calamity,
or

ii.  When time is of the essence arising from natural or man-made calamities
or

iii. Other causes where immediate action is necessary:

a) to prevent damage to or loss of life or property, or
b) to restore vital public services, infrastructure facilities and other
public utilities.

In all instances of Negotiated Procurement under this Section, the HOPE shall
confirm in writing the existence and veracity of the ground or grounds relied
upon before approving the ensuing contract.

Considering that the underlying reason to support a Negotiated Procurement
through the Emergency modality relates to “time element” as when there is —
a) imminent danger to life or property; or, b) when time is of the essence; or,
¢) immediate action is necessary, the Procuring Entity, through the HOPE, BAC,

. Section 53.2, IRR of R.A. 9184,
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its Secretariat and End-User unit, should consider appropriate timing or the
proximity of time between the actual procurement activity to be conducted and
the emergency sought to be addressed, such that when the reason or cause
for the emergency has already been abated, adoption of competitive bidding
as the primary mode of procurement shall be considered.

When the ground is based on imminent danger to life during a state of calamity,
there must be a declaration by a competent authority of a state of calamity
pursuant to existing laws, rules and regulations before any procurement activity
may be undertaken.z!

b) Procedure

i.  The End-User unit or the duly authorized official or personnel shall submit
a request to the BAC or the HOPE, as the case may be, accompanied by
appropriate supporting documents identifying the emergency sought to be
addressed, and the necessary goods, civil works or consulting services
(e.g., Technical Specifications, Scope of Work or Terms of Reference) that
have to be procured to address the emergency.

ii.  Upon preparation of the appropriate procurement documents, the BAC may
directly negotiate with a supplier, contractor or consultant with technical,
legal and financial capability to deliver the goods, execute the works and
perform the services to address the emergency. Upon confirmation and
ascertainment of such capability to address the emergency, the HOPE,
upon recommendation of the BAC, shall immediately award the contract to
the Supplier, Contractor or Consultant.

3. TAKE-OVER OF CONTRACTS"
a) Instances when Take-over of contracts may be resorted to:

i. The contract, previously awarded through Competitive Bidding, has
been rescinded or terminated for causes provided for in the contract
and existing laws; and

ii. Where immediate action is necessary:

a) to prevent damage to or loss of life or property, or

b) to restore vital public services, infrastructure facilities and other
public utilities.

b) Procedure

i. The BAC shall post-qualify and negotiate with the second lowest
calculated/highest rated bidder for the project under consideration at the
said bidder’s own original bid price, applicable to the remaining works to
be done. Authority to negotiate contracts for projects under the foregoing

I Section 16, R.A. 10121,
# Section 53.3, IRR of R.A, 9184,
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iii.

exceptional cases shall be subject to prior approval by the HOPE concerned,
within their respective limits of approving authority.

If negotiation fails, then the BAC shall post-qualify and negotiate with the
next lowest calculated/highest rated bidder at the said bidder’s own original
bid price.

If the negotiation fails another time, the process is repeated until all the
bidders from the previous bidding have been considered.

If the negotiation fails and there is no bidder left from the previous bidding
or if the original awardee is a Single Calculated Responsive Bidder/Single
Rated Responsive Bidder, the BAC may either invite at least three (3)
suppliers/contractors/consultants to submit their bids, or resort to any
other appropriate alternative method of procurement,

In case of successful post-qualification and negotiation, the BAC shall
recommend to the HOPE the award of contract with the said supplier,
contractor or consultant. Award of contract shall be made in accordance
with Section IV(L) of this Guidelines.

4. ADJACENT OR CONTIGUOUS"

a) Definition. Where the subject contract is adjacent or contiguous to an on-
going Infrastructure Project or Consulting Service where the consultants have
unique experience and expertise to deliver the required service, subject to the
following conditions:

vi.

vii,

viii.

Original contract is the result of a Competitive Bidding;
Subject contract to be negotiated has similar or related scopes of work;

It is within the contracting capacity of the contractor/consultant considering
the legal, technical (e.g., PCAB license, SLCC) and financial (e.g., NFCC for
the contiguous project) requirements for eligibility;

In determining the SLCC, NFCC and PCAB license, the sum of the value of
the remaining works for the existing contract and the ABC of the contiguous
or adjacent work shall be considered;

The contractor/consultant uses the same prices or lower unit prices as in
the original contract less mobilization cost;

The ABC of the contiguous or adjacent work involved does not exceed the
contract amount of the ongoing project;

The contractor/consultant has no negative slippage/delay in the original
contract during the time of negotiation; and

Negotiations for the procurement are commenced before the expiry of the
original contract.

¥ Section 53.4, IRR of R.A. 9184,
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In infrastructure projects, the phrase “adjacent or contiguous” refers to projects
that are in actual physical contact with each other or in the immediate vicinity such
that the required equipment and other resources can easily be mobilized; while in
consulting services, it pertains to the linkage or relationship of the subject matters,
outputs or deliverables required.

If there is a necessity to introduce new items which are related to the scope of
work of the original contract, the Procuring Entity shall ensure that the unit prices
of the new items are equal to or lower than the prevailing market prices.

b) Procedure

i.  The BAC shall negotiate with the contractor or consultant for the ongoing
infrastructure project or consulting services (e.g., scope of work or terms
of reference, unit price and other terms and conditions of the contract).

ii. In case of successful negotiation, the BAC shall recommend to the HOPE
the award of contract in favor of the contractor or consultant. Award of
contract shall be made in accordance with Section IV(L) of this Guidelines.

5. AGENCY-TO-AGENCY"

a) Definition. Procurement from another agency of the government (i.e.,
Servicing Agency) that has the mandate to deliver goods or services or to
undertake infrastructure projects or consultancy services as required by the
Procuring Entity.

Agency-to-Agency Agreements shall be governed by the Guidelines, unless
otherwise provided by a special law, such as in the case of Procurement of Printing
Services from Recognized Government Printers and Procurement of Common-use
Supplies and Equipment from the DBM-PS.

All procurement to be undertaken by the Servicing Agency, including those

required for the project, shall continue to be governed by the provisions of R.A.
9184.

All projects undertaken through Agency-to-Agency Agreements shall be subject to
pertinent budgeting, accounting, and auditing rules and regulations.

b) Conditions. It is the general policy of government to purchase its requirements
from the private sector. However, it acknowledges that, in some exceptional cases,
procurement from another agency of the government is more efficient and
economical for the government, subject to the following conditions:

i.  The Procuring Entity shall justify that entering into an Agency-to-Agency
Agreement with the Servicing Agency is more efficient and economical to
the government;

“ Section 53.5, IRR of R.A, 9184,
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vi.

Servicing Agency has the mandate to deliver the goods and services
required to be procured or to undertake the infrastructure project or
consultancy required by the Procuring Agency;

Servicing Agency has the absorptive capacity to undertake the project;

Servicing Agency owns or has access to the necessary tools and equipment
required for the project;

Sub-contracting is not allowed. However, the servicing agency may
implement the infrastructure project in-house, by job-order, or through the
pakyaw contracting system; and

For procurement of infrastructure projects, the Servicing Agency must have
a track record of having completed, or supervised a project, by
administration or by contract, similar to and with a cost of at least fifty
percent (50%) of the project at hand.

c) Procedure

The End-User unit shall justify to the BAC that the resort to Agency-to-
Agency is more efficient and economical to the government.

It shall likewise secure a certificate from the relevant officer of the Servicing
Agency that the latter complies with all the foregoing conditions.

Based on the assessment and recommendation of the End-User unit, the
BAC shall issue a Resolution recommending the use of Agency-to-Agency
Agreement to the HOPE.

In case of approval, the HOPE shall enter into a Memorandum of Agreement
(MOA) with the Servicing Agency.

6. SCIENTIFIC, SCHOLARLY OR ARTISTIC WORK, EXCLUSIVE TECHNOLOGY
AND MEDIA SERVICES”.

a) Definition. Where Goods, Infrastructure Projects and Consulting Services can
be contracted to a particular supplier, contractor, or consultant as determined by
the HOPE, for any of the following reasons:

i. The requirement is for:

a) Work of art; commissioned work or services of an artist for specific
artistic skills (e.g., singer, performer, poet, writer, painter, sculptor,
etc.)

b) Scientific, academic, scholarly work or research, or legal services;

c) Highly-specialized life-saving medical equipment, as certified by the
Department of Health;

“ Section 53.6, IRR of R.A. 9184,
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d) Scientific, technical, economic, business, trade or legal journal,
magazine, paper, subscription, or other exclusive statistical
publications and references; or

e) Media documentation, advertisement, or announcement through

television, radio, newspaper, internet, and other communication
media.

Due to the nature of the information to be disseminated, alongside
principles of transparency, efficiency and economy, award to more
than one (1) supplier may be made by the Procuring Entity.

ii. The construction or installation of an infrastructure facility where the
material, equipment, or technology under a proprietary right can only
be obtained from the same contractor.

To justify the need to procure through this negotiated modality, the End-User shall
conduct a market study and determine the probable sources. This study should
confirm that the supplier, contractor or consultant could undertake the project at
more advantageous terms. In all cases, the market study must be conducted prior
to the commencement of the procurement process.

b) Procedure

i.  The BAC shall undertake the negotiation with a technically, legally and
financially capable supplier, contractor or consultant based on the
Technical Specifications, Scope of Work or Terms of Reference prepared
by the End-User.

ii. Upon successful negotiation, the BAC shall recommend the award of
contract to the HOPE in accordance with Section (IV)(L) of this
Guidelines.

7. HIGHLY TECHNICAL CONSULTANTS

a) Definition. Procurement of consultancy contract involving an individual
consultant, subject to the following conditions:

i.  The individual consultant will be hired to do work that is either:
a) Highly technical or proprietary; or

b) Primarily confidential or policy determining, where trust and confidence
are the primary consideration.

ii.  The term of the individual consultant shall, at the most, be on a six (6)
month basis, renewable at the option of the appointing HOPE, but in no
case shall exceed the term of the latter.

b) Procedure

* Section 53.7, IRR of R.A. 9184,
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1.

The End-User Unit shall justify to the BAC the engagement of the individual
in accordance with the conditions set forth in this Section.

The BAC shall undertake the negotiation with the individual consultant
based on the Terms of Reference prepared by the End-User. Considering
the nature of the consultancy work, the negotiations need not be elaborate,
it is enough that the BAC has validated that the individual is legally,
technically and financially capable to undertake and fulfill the consultancy
work based on the Terms of Reference.

The BAC shall recommend to the HOPE the award of contract to the
individual consultant. Award of contract shall be made in accordance with
Section (IV)(L) of this Guidelines.

8. SMALL VALUE PROCUREMENT (SVP)’

a) Definition. Procurement of (a) goods not covered by Shopping under Section
52 of the IRR of RA 9184, (b) infrastructure projects, and (c) consulting services,
where the amount involved does not exceed the following threshold:

i

For NGAs, GOCCs, GFIs, SUCs, and Autonomous Regional Government,

One Million Pesos ( 1,000,000)

For LGUs, in accordance with the following schedule:

D_OF _ Maximum Amount (in Philippine Peso)
Classification
of LGUs Province City Municipality
1% Class 1,000,000 1,000,000 200,000
2" Class 1,000,000 1,000,000 200,000
3 Class 1,000,000 800,000 200,000
4" Class 800,000 600,000 100,000
5t Class 600,000 400,000 100,000
6" Class 400,000 200,000 100,000

In the case of barangays, Fifty Thousand Pesos ( 50,000).

b) Procedure

iii.

The End-User shall submit a request for SVP to the BAC, which indicates
the technical specifications, scope of work, terms of reference, ABC and
other terms and conditions.

The BAC shall prepare and send the RFQs/RFPs to at least three (3)
suppliers, contractors or consultants of known qualifications. This,
notwithstanding, those who responded through any of the required
postings shall be allowed to participate. Receipt of at least one (1)
quotation is sufficient to proceed with the evaluation thereof.

Except for those with ABCs equal to Fifty Thousand Pesos ( 50,000.00)
and below, RFQs shall be posted for a period of three (3) calendar days in

2! Section 53.9, IRR of R.A, 9184,
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the PhilGEPS website, website of the Procuring Entity, if available, and at
any conspicuous place reserved for this purpose in the premises of the
Procuring Entity.

iv.  Pre-bid conference may be conducted at the discretion of the BAC, in order
to clarify and/or explain any of the requirements, terms, conditions, and
specifications stipulated in the RFQ/RFP.

v.  After the deadline for submission of quotations/proposals, an Abstract of
Quotations/Ratings shall be prepared setting forth the names of those who
responded to the RFQ/RFP, their corresponding price quotations/ratings.

vi.  The BAC shall recommend to the HOPE the award of contract in favor of
the supplier or contractor with the Single or Lowest Calculated and
Responsive Quotation (for goods or infrastructure projects), or consultant
with the Single or Highest Rated and Responsive Proposal (for consulting
services). In case of approval, the HOPE shall immediately enter into
contract with the said supplier, contractor or consultant.

9. LEASE OF REAL PROPERTY AND VENUE>.

a) Definition. Procurement covering lease of real property and venue for official
use, where:

i. Real Property refers to land and buildings (office spaces or units) and
constructions of all kinds adhered to the soil,

ii. Venue refers to training centers, convention halls, hotels, and similar
establishments catering to trainings, seminars, conferences, conventions,
symposia and similar gatherings requiring the official participation of
government officials and employees. This may include meals and
accommodation depending on the requirements of the Procuring Entity.

iil. Lessee refers to any government agency temporarily occupying a real
property on the basis of a contract executed with the private individual,
partnership, cooperative, association, or corporation having absolute
ownership over such real property.

iv. Lessor refers to any government agency or private individual,
partnership, cooperative, association, or corporation having absolute
ownership over the real property or venue to be leased.

b) Policy Considerations

i Publicly-owned vis-a-vis privately-owned real property and venue

It is preferred that government agencies lease publicly-owned real property or
venue from other government agencies.

# Section 53.10, IRR of R.A, 9184,
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If there is an available publicly-owned real property or venue that complies
with the requirements of the Procuring Entity, it may enter into a contract of
lease with the government-agency owner.

In the event that the Procuring Entity would resort to privately-owned real
property or venue, the End-User unit shall justify that the same is more efficient
and economical to the government.

i Location

The location of the real property or venue to be leased should have been
meticulously selected by the Procuring Entity after taking into consideration,
among others, the need for prudence and economy in government service and
the suitability of the area in relation to the mandate of the office, and its
accessibility to its clients. In the lease of venue, other factors such as the
nature of the event or the level of security in the proposed location may also
be taken into account.

ii.  ABC and rental rates

The ABC shall be set using the mid point of the range obtained from the results
of the market analysis on the prevailing lease rates for real property or venue
within the vicinity of the selected location complying with the criteria and
technical specifications of the End-User Unit. In no case shall the rental rates,
including additional expenses, such as association dues in the case of lease of
real property, exceed the ABC.

As a general rule, rental rates are considered reasonable when they represent
or approximate the value of what the Lessee gets in terms of accommodation,
facility, amenities, and convenience from the leased real property or venue,
and the Lessor gets an equitable return of capital or investment.,

Rental rates should also be within the prevailing market rates for lease of real
property or venue with the same or similar condition or classification and
located within the vicinity. Rental rate refers to the amount paid by the Lessee
for the use and/or occupancy of the privately-owned real property to the
Lessor, where payment is usually made on a monthly basis.

iv.  Technical Specifications

Technical Specification shall be prepared taking into consideration the rating
factors under Appendix B of this Guidelines.

c) Procedures for Lease of Privately-Owned Real Property and Venue

i. Real Property

a) The BAC shall invite at least three (3) prospective Lessors to submit
sealed price quotations.

On a specified date, submitted price quotations shall be opened to

determine the Lowest Calculated Quotation. Receipt of at least one (1)
quotation is sufficient to proceed with the evaluation thereof.
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b) The real property being offered by the Lessor with the Single or Lowest
Calculated Quotation shall be rated in accordance with the technical
specifications and the reasonableness of its price quotation shall be

determined in accordance with the methodology prescribed in Appendix
B.

c) Upon determination of the responsiveness and reasonableness of the
quotation, the BAC shall recommend to the HOPE the award of contract
in favor of the Lessor with the Single or Lowest Calculated and
Responsive Quotation. Award of contract shall be made in accordance
with Section IV(L) of this Guidelines.

ii. Venue

a) The BAC shall send the RFQ to at least three (3) venues within the
vicinity of the selected location. Receipt of at least one (1) quotation is
sufficient to proceed with the evaluation thereof.

b) The venue being offered by the Lessor with the Lowest Calculated
Quotation shall then be rated in accordance with the technical
specifications prepared pursuant to Appendix B of this Guidelines.
Compliance rating with technical specifications may be conducted
through ocular inspection, interviews, or other forms of due diligence.

c) Upon determination of the responsiveness of the quotation, the BAC
shall recommend to the HOPE the award of contract in favor of the
Lessor with the Single or Lowest Calculated and Responsive Quotation.
Award of contract shall be made in accordance with Section IV(L) of
this Guidelines.

VI. REPEALING CLAUSE

This Consolidated Guidelines for Alternative Methods of Procurement (Consolidated
Guidelines) repeals the following Guidelines: Guidelines for Shopping and Small Value
Procurement”, Guidelines for Agency-to-Agency Agreements®, and Guidelines for
Lease of Privately-Owned Real Estate and Venue®,

Any other guidelines, administrative order, office order, rule or regulation and/or parts
thereof contrary to or inconsistent with the provisions of the Consolidated Guidelines
are hereby repealed, modified or amended accordingly.

VII. EFFECTIVITY CLAUSE

This Consolidated Guidelines for Alternative Methods of Procurement shall take effect
sixty (60) calendar days after its publication in the Official Gazette or in a newspaper
of general nationwide circulation and upon filing with the University of the Philippines
Law Center of three (3) copies of this Annex "H".

* GPPB Resolution 09-2009, dated 23 November 2009.
* GPPB Resolution 018-2007, dated 31 May 2007,
' GPPB Resolution 08-2009, dated 3 November 2009,
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11.

ANNEX “"H"
APPENDIX A

DOCUMENTARY REQUIREMENTS FOR
ALTERNATIVE METHODS OF PROCUREMENT

This Appendix prescribes for the documents that the BAC shall require from suppliers,
contractors and consultants for Alternative Methods of Procurement, except for Repeat
Order, Shopping under Section 52.1(a), and Negotiated Procurement under Sections
53.1 (Two-Failed Biddings), and 53.5 (Agency-to-Agency) of the IRR of RA 9184.

The BAC shall indicate in the RFQ or RFP at what stage of the procurement process
these requirements must be submitted, i.e., submission of offer/s, eva[uatlon of offer/s,
before issuance of Notice of Award cr prior to payment.

Alternative Modality Mayor's/ | Professional | PhilGEPS PCAB NFCC Income/ | Omnibus
Business | License Reg. License | (Infra.) | Business Sworn
Permit /Curriculum | Number | (Infra.) Tax Statement
Vitae Return
(Consulting
Services)
1. Direct Contracting v 2 v
[Section 50] For ABCs
above
PS00K
11. Shopping [Sec v 7
52.1(b)]
1I1. Negotiated
Procurement
A. Emergency Cases v v v v v
(Section 53.2)] For For ABCs
ABCs above
above PSO0K
PS00K
B. Take-Over of W i v ¥ Y
Contracts (Section
53.3.2; for new
bidders)
C. Adjacent/ o v
Contiguous (Section
53.4)
D. Scientific, Scholarly ¥ v v v
or Artistic Work, For ABCs
Exclusive Technology above
and Media Services PS00K
(Section 53.6)
C. Highly Technical v
Consultant (Section
53.7)
D. Small Value v W v i v =
Procurement (Section
53.9)
E. Lease of Real v v v
Property Or Venue Except for
(Section 53.10) gov't
agencies
as lessars

*For individuals engaged under Sec. 53.6, 53.7 and 53.9 of the IRR of RA 9184, only the BIR Certificate of Registration
shall be submitted in lieu of DTI Registration and Mayor's Permit.

II1.

Procuring Entities already maintaining an updated file of any of the bidder’s above-
mentioned requirements, whether through the PhilGEPS Certificate of Registration and
Membership or its own records, may no longer require its re-submission.
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ANNEX “"H"”

APPENDIX B

LEASE OF REAL PROPERTY AND VENUE:

RATING FACTORS AND

DETERMINATION OF REASONABLENESS OF RENTAL RATES

A. TABLE OF RATING FACTORS FOR LEASE OF REAL PROPERTY
RATING FACTORS WEIGHT RATING
(%)
Location and Site Condition
1. Accessibility (25)
2. Topography and Drainage (20)
3. Sidewalk and waiting shed (15)
4. Parking space (15)
5. Economic potential (10)
6. Land classification, utilization, and (10)
assessment
7. Other added amenities (5)
100
II. Neighborhood Data
1. Prevailing rental rate (20)
2. Sanitation and health condition (20)
3. Adverse influence (15)
4. Property utilization (15)
5. Police and fire station (15)
6. Cafeterias (10)
7. Banking/postal/telecom (5)
100
III. Real Property
1. Structural condition (30)
2. Functionality
a. Module 6)
b. Room arrangement (6)
c. Circulation (6)
d. Light and ventilation (6)
e. Space requirements (6)
3. Fadilities
a. Water supply and toilet (6)
b. Lighting system (6)
c. Elevators (6)
d. Fire escapes (6)
e. Fire fighting equipment (6)
4. Other requirements
a. Maintenance (5)
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b. Attractiveness (5)
100
IV. Free Services and Facilities

1, Janitorial and security (20)

2. Air conditioning (20)

3. Repair and maintenance (20)

4. Water and light consumption (20)

5. Secured parking space (20)

100
: A Location and Site Condition x (.20) =
II1. Neighborhood Data x (.20) =
IIL. Real property - x (.50) =
IV. Free Services and Facilities x (.10) =

FACTOR VALUE

Note: Weight of each rating factor may be changed as long as total weight per classification
is equivalent to 100. Figures in parenthesis are samples. Procuring Entity must determine
passing rate before inviting bids from Lessors. A bid is determined to be responsive if it is
equal to or higher than the passing rate.

B. DETERMINATION OF REASONABLENESS OF RENTAL RATES

L The reasonableness of rental rates may be determined using any of the following
methods.

1.1. Computation based on Observed Depreciation

This method uses the following formula and a depreciation rate determined
after meticulous ocular inspection of the actual condition of the real property:

Il

Reproduction Cost Estimated Unit Construction Cost x (1 — Depreciation

Rate)

Formula Rate Reproduction Cost x Monthly Capitalization Rate

Rental Rate Formula Rate x Factor Value

Monthly Rental Rentable Area x Rental Rate

1.1.1. The following weights may be used in arriving at the observed
depreciation rate:

Status Depreciation (%)
Good 20
Fair 40
Poor 60
Very poor 80

1.1.2. Reproduction Cost refers to the estimated total cost of replacing the real
property with the same utility.

1.1.3. Capitalization Rate refers to the interest rate on the cost or value of the
property.
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1.2,

1.1.4. Rentable Area refers to the total area of the real property in square
meters being occupied or to be occupied by the Lessee less the common
area like lobby, stairway, elevator hall, common comfort room, machine
room for air conditioner, and other areas of common use by the public
or upper floor occupants.

1.1.5. Factor Value refers to the rating factor where locations and site
conditions, neighborhood data and real property structural condition,
functionality, facilities and other requirements, including free services
and facilities offered by the Lessor are considered. The rating factors
and its corresponding weights are provided in Table A of this Appendix.

Computation based on Straight Line Depreciation

This method uses the following formula:

Age of  Real
Property

]

Current Year — Year of Construction

Depreciation Rate Please See Table of Structural Depreciation

Reproduction Cost Estimated Unit Construction Cost x (1 -

Depreciation Rate)

Formula Rate

Reproduction Cost x Monthly Capitalization Rate

Rental Rate Formula Rate x Factor Value

win

Monthly Rental Rentable Area x Rental Rate

1.2.1. Depreciation rate shall be determined using the following Table of
Structural Depreciation provided by the DPWH:

AGE ESTIMATED LIFE OF REAL PROPERTY
WOODEN SEMI- REINFORCED | STRUCTURAL
FRAME CONCRETE CONCRETE | REINFORCED
(40 years) (60 years) (75 years) (100 years)
Percentage (%) of estimated life

1 3 2.5 2 1.5

2 6 4.5 3.8 2.8

3 8.9 6.9 5.6 4.2

4 11.7 9 7.4 5.5

5 14.5 11.1 9.1 6.7

6 17.2 13.1 10.7 8.1

7 19.8 15.1 12.3 9.3

8 22.4 17 13.9 10.5

9 25 18 15.5 11.8

10 27.5 20.7 17.9 13

11 29.9 22.5 18.5 14.2

12 32:2 24.5 20 15.3

13 34.5 26.6 21.4 16.4

14 36.8 277 22.8 17.5

15 39 29.3 24.3 18.6

20 49.1 37 30.8 24.8
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25 57.7 43.8 36.8 29
30 65 50 42.4 33.6
35 70 55.6 47.5 38
40 75 60.6 52.2 42.1
45 65 56.5 46
50 68.9 60.5 49.6
55 72,3 64.1 53.1
60 75 67.3 56.3
65 70.3 59.3
70 73 62
75 75 64.5
80 67
85 69.3
90 71.4
95 733
100 75

1.2.2. Estimated Unit Construction Cost refers to the estimated prevailing cost
of construction per square meter of the real property being appraised.
The respective Estimated Unit Construction Cost of types of real
property for each region may be obtained from the Bureau of
Maintenance of the DPWH.

1.2.3. Reproduction Cost, Capitalization Rate, Rentable Area and Factor Value
shall have the same meaning as those referred Items 1.1.2 to 1.1.5.

1.3.  Comparative Market Price Analysis

This method is based on the conduct of comparative market analysis on the
prevailing lease rates for real properties within the vicinity of the selected
location complying with the criteria and technical specifications of the Procuring
Entity. In the lease of vacant lot or other land spaces, the Procuring Entity shall
likewise consider the zonal valuation issued by the city or municipality having
jurisdiction over the property.

If the price quotation of the prospective Lessor does not exceed the computed monthly
rental or is within the prevailing market rates, the rental rate offered may be regarded
as reasonable, and its quotation may then be considered for award.

Sample Computations for Observed Depreciation and Straight Line Depreciation:

A 5-storey office building made of reinforced concrete structure with mechanical
equipment, i.e., elevator, air conditioning system, etc.

Date of Construction 1987
Estimated Unit Construction P25,000/sq.m
Cost
Depreciation 20% (Good condition)
Capitalization Rate 20% (Variable based on bank rate)
Factor Value 90% (Based on rating)

Page 139 of 149



COMPUTATION BASED ON OBSERVED DEPRECIATION

Reproduction
Cost

Formula Rate

Rental Rate

Rentable Area

Monthly Rental

[ ' I 1]

Il

1]

Estimated Unit Construction Cost x (1 — Depreciation Rate)

P25,000/sg.m. (1 — 0.20)
P20,000/sq.m.

Reproduction Cost x Monthly Capitalization Rate
20,000 (0.20/12) = 20,000 (0.0167)
P334/sq.m./mo.

Formula Rate x Factor Value
P334 (0.90)
300.60/sq.m./mo. say 300/sq.m.

200.00 sqg.m.
Rentable Area x Rental Rate

200/sq.m. x P300/sq.m./mo.
P60,000.00/mo.

COMPUTATION BASED ON STRAIGHT LINE DEPRECIATION

Age of Real
Property

Depreciation
Rate

Reproduction
Cost

Formula Rate

Rental Rate

Rentable Area

Monthly Rental

i

I i n

i

Current Year — Year of Construction

2007 — 1987
20 years

See Appendix B for the Table of Structural Depreciation

Estimated Unit Construction Cost x (1 — Depreciation Rate)

P25,000/sq.m. (1 — 0.248)
P18,800/sq.m.

Reproduction Cost x Monthly Capitalization Rate
P18,800 (0.20/12) = 18,800 (0.0167)
P313.96/sq.m./mo.

Formula Rate x Factor Value

P313.96 (0.90)

P282.56/sq.m./mo. say P285.00/sq.m.
200.00 sg.m,

Rentable Area x Rental Rate

200 sq.m. x P285.00/sg.m.
P57,000.00/mo.
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Republic of the Philippines
PROFESSIONAL REGULATION COMMISSION
I*" Floor, CTLL Building. 141 Abanao Extension, Rizal Monument, Baguio City
Email Address: prebaguio.regionalbac(@gmail.com
Telephone No. (074) 424-5053

REGIONAL BIDS AND AWARDS COMMITTEE

Annex 3

PRICE QUOTATION SHEET
LEASE OF OFFICE SPACE FOR THE PRC BRO REGIONAL OFFICE

Having read, examined and accepted the Specifications, Terms and Conditions,
I/We submit our quotation/s for the item/s as follows:

|. FOR THE BASIC RENT INCLUSIVE OF TAXES AND INCLUSIVE OF CUSA

a. Total area proposed for lease: square meters (excluding
common areas)

i Floor square meters
il. Floor square meters
ii. Floor square meters

b. Cost per square meter per month:

IN FIGURES: P
IN WORDS:

c. Total Cost of total rented area for one year:*
IN FIGURES: P
IN WORDS:

“THE QUOTATION/QUOTED PRICE SHALL NOT EXCEED THE APPROVED BUDGET
FOR THE CONTRACT FOR THE BASIC RENT OF P5,125,334.40 INCLUSIVE OF
TAXES AND INCLUSIVE OF CUSA.

Prospective Lessor's authorized signature over printed name
Designation:
Name of Company:
Address:

Contact No.:
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