
 

 

 

 

 

 

 

 

 

 

 

 

 

1. Upon arrival in your assigned room: 
 

  a) Place your bags, reviewers and other printed materials OUTSIDE the room. The Room Watchers 

shall not be held liable for lost items 

     b) Put your Notice of Admission, Application Stub, Official Receipt, Cellular Phone (turned off) and 

other valuables inside your transparent plastic envelope and place INFRONT of the room. All food 
and bottled mineral water with their labels removed may be placed in front of your seat. 

 

2. Get your ID/AS sets from your Room Watcher. Go back to your seat and do the 
following: 

 

 a) Check if the serial numbers of the set are the same in all pages, if not ask for replacement. 

 b) Check if the PRC seal is intact, and number of pages are complete, if not ask for replacement. Ask 

for the number of pages from your Room Watcher. 
 

3. FILLING-UP OF THE IDENTIFICATION (ID) SHEET 
 

 a) Read instruction printed on the ID Sheet. Refer to the NAMEGRID sample printed on the 

blackboard and on the ID sheet. 

 b) Start printing your name always on the first box using BLACK BALL PEN and then mark the 

corresponding letters below with pencil (see sample of markings on the board and ID sheet). 

 c) Accomplish back portion of ID sheet, using black ball pen. Fill-in all boxes. 
 

4. DETACHING OF ANSWER SHEET 
 

 a) On your brown envelope print your name on the upper left hand corner. Print your seat number on 

the upper right hand corner. 

 b) Detach one (1) Answer Sheet from the last page. Do the same in the next subjects. 

 c) Return the remaining ID/AS sets and your metered stamped-mailing envelope to your brown 

envelope and give it back to the Room Watcher/Proctor. 
 

5. FILLING-UP OF THE ANSWER SHEET 
 

 a) Fill-up the data on your Answer Sheet by using black ball pen refer to the sample written on the 

board. Read carefully the instructions on the face of your Answer Sheet “DO NOT WRITE YOUR 
NAME, SEAT NUMBER OR ANY IDENTIFYING MARKS OTHERWISE YOUR EXAMINATION 
WILL BE CANCELLED”. WRITE THE CORRECT SUBJECT TITLE. 

 b) After filling-up your Answer Sheet, you may now attend to your personal needs, as no one will be 

allowed to go out while the examination is in progress. Empty your pockets of any codigo, cell phone, 

beeper, etc. 
 

6. DISTRIBUTION AND RECEIPT OF TEST BOOKLETS – You will receive your Test Booklet 
set either Set A or Set B. After receiving your Test Booklet, do the following 

 

 a) Count and check the pages of the set, for missing pages, misprints, etc. Be sure it is complete, if 

not refer to your Room Watcher for replacement. 

 b) Print your SEAT NO. on the upper right hand corner of the 1
st
 page. 

 c) Mark SET BOX on your Answer Sheet with the set of the TB you received. If you received Set A, 

mark Box A; if you received Set B, mark Box B. 
 

PROFESSIONAL REGULATION COMMISSION 

EXAMINEE’S SSSSELF-IIIINSTRUCTION SHEET
 

The following are the instructions or procedures to be followed by the examinee. It is understood that the Room 
Watchers/ Proctors will only assist in the writing of samples on the blackboard, distribution and collection of 
examination forms, test question sets, refer clarifications on the test question to the Floor Supervisor and 
ensure that the procedures are followed by the examinees. However, you may also ask for 
clarification/assistance from the Room Watchers. 

 

Upon receipt of this sheet, please read and do the following instructions: 

Put a ���� mark when done. 



7. DURING THE PROGRESS OF THE EXAMINATION. TALKING, CONVERSING WITH EACH 
OTHER, USING CELLPHONE, MAKING SIGNS or other unnecessary movements are strictly 
prohibited. 

 

 a) Place your Answer Sheet ALWAYS ONTOP OF THE ARMCHAIR with your pencil, black ball pen 

and non-programmable calculator. 

 b) Read the instructions printed on the Test Booklet carefully. 

 c) You may answer directly on your Answer Sheet or use the Test Booklet Sheets as your scratch but 

be sure to transfer your answers within the prescribed schedule/time. 

 d) Follow the sample on the blackboard and on the Answer Sheet for proper marking. 

 e) Avoid ERASURES so as not to invalidate your answers. 

 f) Use PENCIL in marking the boxes of your answers. 

 g) Be conscious of the TIME. Look at the schedule printed on the blackboard. 
 

8. SUBMISSION OF TEST BOOKLET AND ANSWER SHEET – Be sure that you marked the 
Set Box (A or B) on the Answer Sheet, and b) submit your test papers to your Room Watcher 
and arrange your test papers following this order: 

 

 a) Notice of Admission on top followed by Answer Sheet, then your Test Booklet set. 

 b) Sign on the EXAMINEES RECORD OF ATTENDANCE, indicate the SET of TB, time submitted 

and the number of pages of TB submitted. 

 c) Room Watcher/Proctor will sign your Notice of Admission. 

NOTE: FAILURE TO SUBMIT YOUR TEST BOOKLET SET AND ANSWER SHEETS WILL BE 

GROUNDS FOR DISCPLINARY ACTION/CANCELLATION OF YOUR EXAMINATION. 
   
9. Leave the room immediately after submission and come back thirty (30) minutes before the 

start of the next subject. 
 

10. BEFORE THE START OF THE 2ND , 3RD, 4TH SUBJECT, ETC. do the following : 
 

 a) Get your brown envelope from your Room Watcher. 

 b) Check the name printed on the envelope and on the ID Sheet. Be sure it is your envelope. 

 c) Follow procedures No. 4 – 9 , for every subject. 

IMPORTANT REMINDERS AND INSTRUCTIONS TO APPLICANT EXAMINEES 

1. Submission of Fake Transcript of Records, Birth Certificates and other 
Documents 

CANCELLATION of examination papers 
and DEBARMENT 

2. Non-recognition of school granted from and degree program by CHED 
DISAPPROVAL OF APPLICATION or 
CANCELLATION of examination papers 

3. WRITING OF NAMES, UNNECESSARY WORDS OR PHASES ON THE 
ANSWER SHEETS 

CANCELLATION of examination papers 
and SUSPENSION for one (1) year 

4. Use of CORRECTION FLUID, SNO-PAKE or any other erasing agents 
CANCELLATION of examination papers 
and SUSPENSION for two (2) years 

5. MULTIPLE MARKINGS, two or more boxes marked per item on the 
Answer Sheets, either with ink or other impressions without ink 

CANCELLATION of examination papers 
and SUSPENSION for two (2) years 

6. ACTS OF CHEATING ( Use of codigos, cellular phones, beepers, 
programmable calculators, communication with anyone by means of words, 
signs, gestures, codes and similar acts 

CANCELLATION of examination papers 
and SUSPENSION for two (2) years 

7. WRONG MARKING OF BOX corresponding to the set of test question 
set/booklet (Example : Marked Box "A", but the test question is set "B") 

Answers will be corrected using the key 
answer of the marked letter 

8. No set or non-marking of set of test question set/booklet received Answers will NOT be corrected 

9. Taking out of test questions used or pages thereof, copying, and/or 
divulging or making known the nature or content of any examination 
question or answer to any individual or entity 

CANCELLATION of examination papers 
and SUSPENSION for two (2) years 

O THER PROHIBITED ACTS 

1. Bringing inside the examination rooms the following : books, notes, review materials and other printed 
materials containing coded data/information/formula. 

2. Accepting or receiving anything, including food from any person while the examination is in progress. 
3. Giving money, food, or any favor and other consideration to the Room Watchers and other 

examination personnel. 
4. Loitering, talking, or discussing your answers inside the room or along the corridor while the 

examination is still in progress. 
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