BAGONG PILIPINAS

Republic of the Philippines
Professional Regulation Commission
Regional Office IV-A

Lucena City

DISPOSAL COMMITTEE

INVITATION TO PUBLIC AUCTION
FOR THE PRC REGIONAL OFFICE IV-A UNSERVICEABLE PROPERTIES

AB

” PAB ACCREDITED QMS
CERTIFICATION BODY
MSA - 008

Certificate ﬁ.glltrltlon
No. PHP QMS 23 93 0146

BID FORM NO. 1

The Professional Regulation Commission (PRC) Regional Office IV-A, through its Disposal
Committee (DC) invites interested individuals/bidders to submit sealed bids for the sale of the
various unserviceable properties, on an “AS-IS-WHERE-IS” basis, detailed as follows:

A. Description and location of properties and floor price

QUANTITY

DESCRIPTION OF
PROPERTIES

LOCATION

TOTAL APPRAISED
VALUE (FLOOR
PRICE)

One (1) Lot

a.

Various unserviceable
properties consisting of the
following:

Office Equipment
(Airconditioning Units,
Shredder Machine — Heavy
Duty and Portable,
Calculator, Fax Machine)
Technical and Scientific
Equipment (Digital Printing
Machine)

Furniture and Fixtures
(Staff and Executive
Chairs, Gang Chairs, Steel
Cabinet with Safe,
Computer Table, Printer
Casing)

Information and
Communication
Technology Equipment —
Central Processing Unit,
Uninterrupted Power
Supply, Computer Monitor,
Computer Printer,
Projector, Scanner)

Other Equipment — Public
Address System, Push
Cart, Coffee Urn)

See attached list

Three (3) Storage
Rooms, Ground Floor
Lucena Grand Central
Terminal, Lucena
City, Quezon

Php52,390.00
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B. Procedures / Guidelines

1. The disposal shall be through Sale by Public Auction to be undertaken by the
PRC IV-A Disposal Committee (DC).

2. The Invitation to Public Auction and Notice to Sell shall be advertised / posted in
the PRC IV-A Bulletin Board, Lucena City Hall, Dalubhasaan ng Lungsod ng
Lucena and Quezon Provincial Capitol. The same shall be posted in the PRC
Website.

3. The Bid Forms can be secured from the Region IV-A Disposal Committee
Secretariat at PRC IV-A Office, at 2" Floor LGCT Brgy. llayang Dupay
Lucena City, Quezon. A non-refundable registration fee in the amount of One
Thousand Pesos (P1,000.00) is to be collected to all prospective bidders per
Resolution No. 2010-593 series of 2010. The payment must only be done at the
PRC Cashier

4. The bidder shall accomplish the Bid Forms in at least three (3) copies. The bid
offer shall be sealed, labeled and signed by the bidder or his/her authorized
representative. The sealed bid shall be addressed to the Disposal Committee
Chairperson and shall be submitted to the Disposal Committee through its
Secretariat at PRC IV-A Office not later than 12:00 noon of 13 February 2026
together with the Auction Bond amounting to at least 10% of the floor price. The
Auction Bond shall be in the form of cash or manager’s check. For the winning
bidder, the auction bond shall constitute as the initial payment for the various
properties. The auction bond of the non-winning bidders shall be returned
immediately after the announcement of the winning bidder.

5. The bid price should not be lower than the floor price or total appraised value of
item/each lot. The highest bidder shall be considered as the winning bidder.

6. Bids that are not in prescribed form (e.g. unsigned bids) and/or those not
accompanied or guaranteed by auction bonds at the time of opening of bids are
considered defective bids. Defective bids are automatically disqualified.

7. A bidder may be allowed to withdraw a bid tender before the time of opening of
the bids. The bid shall be returned unopened.

8. All auction tenders shall be opened at the time, date and place set in the
invitation to bid under the direction of the Disposal Committee. Bidders or their
duly authorized representatives may witness the proceedings physically or
through video conferencing or similar platform. Further, the bidding proceedings
shall be live streamed in media platforms available to the agency.

9. After the opening of the bids, no bidder shall be allowed to withdraw his/her offer.
10. During the Opening of Bids, the following shall be observed:

a. Bids submitted after the 12:00 noon deadline shall not be accepted.

b. All bids shall be opened at 2:00 PM onwards on 13 February 2026 at the
PRC IV-A Conference Room.

c. The Disposal Committee shall declare the validity and accuracy of all bids
received/tendered.

d. An Abstract of Bids/Quotations shall be prepared and shall be
approved/signed by the Disposal Committee
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11. The winning bidder shall be informed by the Disposal Committee through a
Notice of Award.

12. The winning bidder must make full payment of the bid within five (5) working days
from the date of the Notice of Award. Payment shall be made to the PRC
Cashier. The Official Receipt shall be presented to the Finance and
Administrative Division — Supply Section for the Authority to Release. Failure to
pay within the prescribed period shall result in the cancellation of the award and
forfeiture of the auction bond. Subsequently, the award shall be given the second
highest bidder who shall post a new bond upon acceptance of the award.

13. The withdrawal of the sold unserviceable properties by the winning bidder shall
be completed within seven (7) days from the receipt of Notice of Award. Failure to
claim the properties within the specified period shall cancel the award. Unjustified
failure to withdraw the properties within the fixed period set shall be grounds for
the forfeiture of the auction bond. If the properties remain unclaimed after the
lapse of the period to withdraw, ownership of properties shall automatically revert
to the government and may be disposed in accordance with the guidelines
indicated in COA-DBM Joint Circular No. 2024-1 dated 30 January 2024.

14. The release of disposed properties to the winning bidder shall be noted for
recording purposes.

15. The buyer of the properties for disposal shall pay, in addition to the purchase
price, any taxes, custom duties, costs or charges of any kind or nature
whatsoever levied, or to be levied in connection with the sale of properties. All
expenses incidental to the withdrawal of the properties shall be borne by the
winning bidder.

16. Individual or entities which have previously participated in the disposal activities
of the government may be blacklisted from participating in disposal activities of
the government as provided in the Part Ill, Letter P of the Commission on Audit
(COA) — Department of Budget and Management (DBM) Joint Circular No. 2024-
1 dated 30 January 2024.

17. After the disposal, the book value of the properties shall be dropped from the
Books of Account in accordance with the existing accounting and auditing rules
and regulations.

18. All PRC employees (regular, Job Order Workers), PRC Consultants, PRB
Members, members of the Disposal Committee and Finance and Administrative
Division personnel and their relatives within the fourth degree of consanguinity or
affinity are disqualified to join the said auction/bidding.

19. All other processes and procedures shall be in accordance with the Revised
Manual on the Disposal of Government Properties COA-DBM Joint Circular No.
2024-1 dated 30 January 2024.

REY¥NALDO V. CRISTOBAL
Chairperson
Inventory and Disposal Committee
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BID FORM NO. 2

SCHEDULE OF DISPOSAL ACTIVITIES

ACTIVITY DATE / TIME
a. Posting of “Invitation to Public Action” in the
PRC Bulletin Board, PRC Website, Lucena _
City Hall, Dalubhasaan ng Lungsod ng February 9= 18, 2020
Lucena and Quezon Provincial Capitol
b. lssuance of Bid Form to interested parties / | February 9 — 13, 2026

bidders

c. Pre-inspection of the Unserviceable K February 9 —13, 2026
Properties

d. Deadline for Submission of sealed Bid | February 13, 2026
Form and Auction Bond 12:00 noon

e. Opening of sealed Bid Forms February 13, 2026

2:00 PM

f. Authorized Representative Approval and | February 18, 2026
Issuance of Notice of Award

g. Full Payment of the Auction Price Within five (5) working days from the

date of the Notice of Award

h. Hauling of Unserviceable Properties by  Within seven (7) working days from the
winning bidder receipt of Notice of Award

The Disposal Committee reserves the right to reject any application or bids without offering
any reasons, waive any required formally therein, and to make an award to the bidder whose
proposal is deemed most advantageous to the government.

All communications should be addressed to the PRC IV-A Disposal Committee.

RE»NALDﬁ V. CRISTOBAL
Chairperson

Region IV-A Disposal Committee
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AFFIDAVIT OF UNDERTAKING

REPUBLIC OF THE PHILIPPINES
PROVINCE OF
MUNICIPALITY OF

I, , of legal age, single/married to, and residing at
after being sworn to accordance with, law dispose

1. That | fully understood the Terms and Conditions of this auction;

2. That | will abide by the relevant auditing, accounting and Commission policies and rules on
disposal under COA-DBM Joint Circular No. 2024-01 dated 30 January 2024;

3. That |, if declared winner, will take out the unserviceable properties from the storage of PRC
IV-A completely within seven (7) working days from the receipt of Notice of Award (NOA);

4. That | will forfeit my right to claim for failure to do so without need of further notice;

5. That | had not offered any monetary or non-monetary consideration or favor to any Disposal
Committee member or employee of this Commission.

IN WITNESS WHEREOF, | have hereto set my hand this day of , 2026, in
the Municipality of , City of , Philippines.

Signature of Affiant

SUBSCRIBED and sworn to before me in the City of
This day of , 2026 by with
Residence Certificate No. issued at on
, 2026.
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BID FORM NO. 3

NOTICE TO SELL
DISPOSAL OF UNSERVICEABLE EQUIPMENT
February 06, 2026

Various items are to be disposed through public auction. Any interested bidder (individual or
company) may secure a list of the items from the Finance and Administrative Division — Supply Section
and inspect the same. Bid forms are available at the Finance and Administrative Division - Disposal
Committee Secretariat starting February 09 to 13, 2026.

Interested bidders are required to submit the original or certified true copy of the following:
For individual bidders:

Current Residence Certificate

Tax Identification Number

Income Tax Return for 2024

Affidavit of Undertaking

Original Special Power of Attorney: If representative

Valid Government Issued ID and Company ID of the principal and representative

SQOhAWON=

For Company bidders:

Valid and current Mayor’s permit where the principal office is located.

Income Tax Return for 2024

Affidavit of Undertaking

Original Special Power of Attorney: If representative

Valid Government Issued ID and Company ID of the principal and representative

arON =

Sealed bids (containing the 1%, 2" and 3 envelope) shall be submitted to Disposal Committee
thru the Finance and Administrative Division, Professional Regulation Commission Regional Office IV-A,
2" Floor Lucena Grand Central Terminal Brgy. llayang Dupay Lucena City, Quezon on or before 13
February 2026 (12:00 noon). Hauling of unserviceable properties for disposal by the winning bidder
within seven (7) working days from receipt of Notice of Award.

REYNALDO V. CRISTOBAL
Chairperson
Region IV-A Disposal Committee
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BAGONG PILIPINAS

Date

DIR. REYNALDO V. CRISTOBAL

Chairperson

PRC IV-A Disposal Committee

Professional Regulation Commission Regional Office [V-A
2" Floor LGCT, Brgy. llayang Dupay,

Lucena City, Quezon

Dear Dir. Cristobal:

| am offering to buy the following lot of unserviceable equipment owned by the
Professional Regulation Commission Regional Office IV-A in the bid amount opposite of
the unit.

BID FORM (Offer to Buy)

Name of Bidder:

Name of Office and Address

Tel. No./Fax No.:

Qty. | Unit Article / Description of the Appraised Bid Amount
) Unserviceable Property Value per Lot
Various Office Equipment, Technical
and Scientific Equipment, Furniture
1 lot | and Fixtures, Information and Php52,390.00
Communication Technology
Equipment and Other Equipment

TOTAL

(Please use additional sheet if necessary)

Total Bid:

In Figures:

In Words:

Name of Bidder:

Signature over printed name

Date
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