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OVERSEAS PRC-REGISTERED PROFESSIONALSTO:

SUBJECT: PROCEDURES FOR THE ACCEPTANCE OF THE SCANNED COPY 
OF AUTHORIZATION LETTER INCLUDING ITS SUPPORTING 
DOCUMENTS FOR THE PROCESSING OF PRC REQUESTED 
DOCUMENT/S

Under Section 7 (b) of Republic Act No. 8981 or the “PRC Modernization Act of 2000” 
empowers the Professional Regulation Commission (PRC) to perform any and all acts, 
enter into contracts, and make such rules and regulations and issue such orders and 
other administrative issuances as may be necessary in the execution and 
implementation of its functions and the improvement of its services.

Republic Act No. 11032 or the “Ease of Doing Business and Efficiency of Government 
Service Delivery Act of 2018” mandates government agencies to adopt programs for 
the simplification of requirements and procedures to reduce red tape and expedite 
business and non-business related transactions in government.

Section 18 (Diaspora for Innovation and Development) of the Republic Act No. 11293, 
s. 2019, or the “Philippine Innovation Act”, institutionalizes the Diaspora for Innovation 
and Development Program to harness the expertise of the Filipino diaspora in 
advancing science, technology, and innovation.

In view of the foregoing, the PRC hereby issues the following procedures for the 
acceptance of scanned copy of Authorization Letter including its supporting 
documents from Overseas PRC Registered Professionals for the processing of their 
requested PRC document/s:

DEFINITION OF TERMS - as used herein, the following terms shall be 
defined as:

I.

a) Overseas PRC Registered Professionals - refer to the registered and 
licensed professionals by the Professional Regulation Commission after 
having satisfactorily complied with the legal and procedural 
requirements. They are:

1) Natural born Filipino citizens
2) Foreign nationals1;
3) Naturalized Filipino citizens; and
4) Recognized as refugees or stateless persons by the DOJ

1 Citizens of foreign countries who were allowed to take the Philippine Licensure Examinations or were allowed to practice 
the regulated professions in the Philippines through reciprocity agreement between the Philippines and foreign countries.
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who are engaged in remunerated activities outside the Philippines.

b) Authorization Letter - refers to a written document expressly granting 
authority to a person to act on behalf of the authorizing party.

c) Scanned copy of a Document - refers to a digital image or electronic 
version of a physical paper document, created by using a scanner or 
scanning application on a computer or mobile device. This process 
converts the text and images from the paper into a digital file (e.g. PDF) 
that can be stored, shared, and edited.

DOCUMENTARY REQUIREMENTS - the following are the documentary 
requirements:

II.

A. For Overseas PRC Registered Professionals:

1) Duly signed Authorization Letter;
2) Duly accomplished and signed Certification of Waiver, Verification and 

Accountability (Annex “A”); and
3) Proof of residence overseas2.

B. For Authorized Representative:

1) Valid Professional Identification Card (PIC) or any government issued 
valid Identification Card; and

2) Duly accomplished and signed Deed of Undertaking and Assumption of 
Liability (Annex “B”)

PROCEDURES - To facilitate the processing of requests, the Overseas 
PRC Registered Professionals shall:

III.

1) Execute and sign the Authorization Letter with the following information:

• Full name and PRC License Number;
• Full name of the Authorized Representative;
• Specific authority granted and PRC documents to be processed or 

claimed by the Authorized Representative;
• Date and place of execution and signature; and
• Validity period

2) Capture a clear scanned image of the following documents using any 
applicable device and convert the same into a PDF format:

• Duly signed Authorization Letter,
• Duly signed Certification of Waiver, Verification and Accountability,

and
• Proof of residence

2 Valid Work Visa, Overseas Employment Contract (OEC), Residence ID, Company ID, other credible proof/s of 
identity or status as Overseas PRC Registered Professionals



3) Using the LERIS-registered email address, send the scanned copy of the 
said documents to the official email address of the chosen regional office. If 
the LERIS-registered email address is inactive / invalid, request to update 
the same through crms@prc.qov.ph.

4) Instruct the authorized representative to present his/her valid Professional 
Identification Card or valid government issued ID and submit the duly 
accomplished and signed Deed of Undertaking and Assumption of Liability 
upon claiming the requested PRC document.

This Circular shall take effect immediately.

CHARIIO A. ZAMORA
Gnairperson

mailto:crms@prc.qov.ph
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      I, ____________________, of legal age, a Filipino Citizen, a duly registered ____________  
             (Name of Professional)                                 (Profession)  
 

with PRC Registration No. ________, and presently residing at _________________________,  
               (Foreign Address) 
hereby depose and state that: 
 
 

1. To facilitate the processing of my request through my authorized representative,  
________________________________, I hereby expressly consent to the processing of my  
              (Name of Representative)  
 

personal information and waive the confidentiality limitations only to the extent necessary for the 
verification of my identity and the processing of my request pursuant to Republic Act No. 10173 
or The Data Privacy Act of 2012. 
 

2.   I specifically authorize the Professional Regulation Commission (PRC) to:  
 

a) Conduct a recorded video via (Zoom/Viber/Messenger/or/similar 
platform) to verify my identity and proof of life, if deemed 
necessary, by the concerned PRC Regional Office; and  
 

b) Process my Sensitive Personal Information submitted 
electronically. 

                                 
 3. I certify that the scanned Authorization Letter submitted electronically is genuine,  

authentic, and duly executed. I warrant that the digital image is a faithful reproduction of the 
original document in my possession. 

 
 4. I fully understand that the PRC relies upon my representations made in good faith. I 

acknowledge that if the documents submitted are found to be falsified, forged, or legally 
nonexistent, I shall be held administratively liable for Unprofessional and Dishonorable Conduct, 
and/or Dishonesty which may result in the REVOCATION of my authority to practice my 
profession, without prejudice to the filing of criminal charges against me. 

 
IN WITNESS WHEREOF, I have hereunto set my hand this ________ day of 
             (Date) 

 ________________, _______ at _____________________________________. 
                              (Month)                   (Year)         (City/State/Province, Country). 
                       

 

 

[SIGNATURE OVER PRINTED NAME OF THE PROFESSIONAL]  
PRC Registration No._________  
Email Address ______________ 

 

                  

Professional Regulation Commission 

CERTIFICATION OF WAIVER, CONSENT TO VERIFICATION, AND 

ACCOUNTABILITY 

(To be accomplished by the Overseas PRC Registered Professional) 



                                                                                                                                                                  
   
    
   

 
REGU-09 

Rev. 00 
July 15, 2026 

Page 1 of 1 

         

I, ______________________, of legal age, a Filipino citizen, single/married, and a resident of 
        (Name of Representative) 
   
__________________________, presenting my __________________ bearing No._______ 
                   (Address)      (Government-issued ID/PRC Identification Card (PIC) 
 

as proof of identity, hereby manifest that:  
 

 
1. I am the authorized representative of ____________________________ a duly registered  

                                                                            (Name of Professional)  

______________________ with PRC Registration No. ____________.  

     (name of the profession) 
 

2. I attest that the scanned Authorization Letter I am presenting was personally transmitted to 
me by the said professional and has not been altered, modified, manipulated, or edited 
(e.g., through Photoshop or AI-generated editing tools) in any manner.  

 
3. I agree to facilitate the video verification of the professional should the PRC Officer require 

it. I understand that failure to successfully establish contact with the professional during the 
verification process may result in the denial of this transaction. 

 
4.  I fully understand that the presentation or use of a spurious, forged, or falsified document 

before a government agency may constitute a criminal offense under applicable laws. I 
UNDERTAKE that if the documents I present are found to be fake or falsified, I shall be held 
criminally liable for FALSIFICATION OF DOCUMENTS under Article 172 in relation to 
Article 171 of the Revised Penal Code, and/or administratively liable under the PRC Rules 
on Administrative Investigation (For PRC registered representatives). 
 

5.  1As a registered professional, my involvement in the submission of fake documents may 
be a ground for the REVOCATION/SUSPENSION of my own PRC PIC for Dishonorable 
and Unprofessional Conduct.  

 

6.  I acknowledge that the presentation of a forged, altered, or spurious document shall result 
in the immediate confiscation of the document and the filing of appropriate administrative 
and criminal charges against me. 
 

7.  I hereby release and discharge the PRC and its officers from any liability or claim arising 
from the release of the requested documents to me, assuming full responsibility thereof.  
 

 
SIGNED this _________ day of __________, 202__ at the Professional Regulation 

Commission, _____________________. 
                     (PRC Regional Office) 
 

_______________________________________________________________ 
[SIGNATURE OVER PRINTED NAME OF AUTHORIZED REPRESENTATIVE] 

 Relationship to the Professional 
            Contact Number: _________________ 

 

                                            
1 this paragraph applies only to an Authorized Representative who is also a duly registered professional 

    Professional Regulation Commission 

DEED OF UNDERTAKING AND ASSUMPTION OF LIABILITY 

(To be accomplished by the Authorized Representative) 


