PROFESSIONAL REGULATION COMMISSION
INFORMATION AND COMMUNICATION TECHNOLOGY DIVISION

DATA REQUEST ON THE LIST OF REGISTERED

PROFESSIONALS AND STATISTICAL DATA

1 Submit a letter-request Receive letter-request and draft M_emorandum for the Director/OIC of Regulation 5 minutes ICT Division None Memorandum
Office for approval
2 Approve/Deny request 1-2 days Regulations Office None Memorandum
3 If approved, prepare the requested data. If denied, inform the client 15 minutes - 2 hours ICT Division None Order of Payment
4 Prepare the order of payment ICT Division None
5 Fill out order of payment; 3 minutes Regulations Office None Order of Payment
6 Advise the client to pay fee 3 minutes ICT Division None
7 Prepare payment and proceed to ICT Division for the issuance of Order of Payment Issue Order of Payment 1 minute ICT Division None Order of Payment
3 S ST EEee et e e B e 6 B Receive payment, fill-out the Order of Paymen_t and issue Official Receipt / Order of BT E ST 1st Eage -P 75.00 Official Receipt
Payment; Succeeding pages - P 4.00
9 Present any valid ID, OffICI’?ﬂ Receipt, Order F}f Payment and receive requested data. Issue the data requested and instruct the rF-Tquestor to sign on the Releasing Log 5 minutes ICT Division Nonhe Releasing Log Sheet
Sign on the Releasing Log Sheet Sheet;
END OF TRANSACTION




