
LTT COMMISSION
WE'RE

HIRING!]List of Requirements
1. Letra inten indicating th postions (postion tie ar em ramen thet a aplcant fa ppg for (PF FI

IMPORTANT NOTE: An applicant may apply to a maximum of three (3) po
should be indicated In the letter of Intent.

2 Fully Accomplishedand Notarized Personal DataSheet(PDS) with recent passport.sized picture (CS Form No, 212, Revised 2025
‘nd attached updated Work Experience Sheet (WES) (CS Form 212 Atachment) (PDF Fi].

IMPORTANT NOTE: The date of the duly notarized PDS and WES must be within the publication period: December 5, 2025 to
December 26, 2025. PDS that Is dated and notarized, as well as WES, before December 5, 2025 and beyond December 26, 2025
wil NOT be accepted.

4, IPCRIDCR for government employees) or Performance Rating (for private employees) inthe Last Rating Period [PDF File)

NOTE: If neither of the documents are/can not be provided by your current/previous employer, you may accomplish the
Certificate ofPerformanceEvaluation (PRC Form), to be signed by your current/previous employer/HRMO.

5. Pholocapy of Certificate of Eigbiliy/RatingfLicense [POF File)

6. Photocopyof Transcript of Records[PDF File]

7. Cerlficatefs of Relevant Training/s and Seminar/s Attended [PDF File]

8. Designation Order in case the applicant has been designated in an acting capacity or Officer-in-Charge in a
Department/Qfice/Division (f applicable) [POF File]

5, Proof of relatedrelevant experience eamed in special assignment/commitiees or Technical Working Grau (TWG) (f applicable)
[PDF File;

10. [OR LAWYERS ONLY] MCLE Compliance and IB? Certiicate of Good Standing [POF File].

This Office highly encourages of interested ond qualified applicants to opply, which include persons with osobily (PWD) and members of

he indigenous communities, respective of Sexual orientation and gender [denites andlor expression, cl totus, religion. and political

affition. This Office does not discriminate i the selection of employees based on the aforementioned pursuantto Equal Opportunites for
Empioyment Principle (OP)

QUALIFIED APPLICANTS are required 10 upload their application documents 0 the PRC Application Submission Portal which can be

accessed through the google form link below:

ATTY. ANGIEREEN D. MEDINA
Director 1, Adminisicatve Service

hetps://forms.gle/p 1ZWAgpXTFORDKS
8735-2246

Hiry

The PRC Application Submission Porta also accessible through the PRC Website ot pr govph <8

ns. The order of preference of these positions *
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